
I. Title:  Strategies for Providing Constructive Feedback in the Workplace 

II. Memo of Transmittal 

The auxiliary section is about my personal pitch to the readers and receivers of this 

research.  

III. Executive Summary 

 This section will serve as the overview of the whole paper by providing the 

answers to what, why, where, how, and when the study was conducted. Undeniably, it 

is necessary to understand what the employers should say to the workers and how they 

can communicate it. It is highlighted where the feedback is given and received and the 

way of providing the best results. Most importantly, the paper shows how employers can 

handle intricate issues and respond to negative feedback without flaming problems. 

Empirically, the study looks into the strategies that employers use to provide 

constructive feedback in workplace settings in the United States of America.  

1. Introduction  

1.1. Background of the Study  

 The background provides a contextual understanding of where the research is 

taking place. In essence, it reveals some insights on why it is important to understand 

the strategies that either organization leaders or managers in the U.S.A. can use to 

provide constructive feedback in workplaces.  

1.2. Methods of Research 

The methodological part concerns the way that the study was conducted. This is a 

literature-based study that uses secondary sources, especially recent journals and 

company reports.  



2. Body Chapter 

3. Literature Review  

 This part includes reviews of other authors’ works. To enhance reliability and 

validity of the research, the paper will mainly base on journals and company reports 

from the U.S.A. so as to provide the exact picture of the situation. The aim of reviewing 

the literature is to enhance understanding of the main ideas, concepts, and theories 

related to the topic of the study. In addition, it allows the researcher and the audience to 

understand if this study is consistent with what other investigations have unveiled. To 

enhance illustration, the paper will use either tables or figures. 

4. Conclusions 

 This section concludes the whole paper by re-empathizing the main findings of 

the research. It allows the readers to make the final decision concerning the results and 

discussions from the previous sections of the paper.  

5. Recommendations 

 Since future studies are inevitable and necessary, this section gives the in-roads 

for furthering researchers on the topic or other issues related to the concepts, ideas, 

and subjects revealed from the study.  
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